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POSITION DESCRIPTION 

Environmental Protection Sr~cialist, GS-0028-13 

Position Number: 
Organizational Code: 90652101 
Organizational Location: EPA, Region 6, Superfund Division, Program 
Management Branch, Contracts Management Team, Dallas, TX. 
Primary Purpose: The primary purpose of this position is to serve as a senior 
Project Officer responsible for the effective management of Superfund 
contracts. 

Perfonns program administration woti(, such as contract or grant management, 
or environmental liaison woti(, in order to accomplish the assigned 
environmental management and protection duties. 

Perfonns woti( related to the initiation, admini~tration , and/or close-out of 
contract ; grantr., cooperative agreements, anc. ~r interagency agreements 
(lAGs). 

Contract Management (Project Officer only) 1 00% 
Prepares the procurement request rationale document for submission to the 
Contracting Office. Monitors the cost, management, and overall technical 
perfonnance of the contract after award. Perfonns the technical evaluation of 
proposals in accordance 'with EPA's source evaluation and selection 
procedures. Assists in the close-out of completed contracts, including 
completing the Project Officer evaluation of the Contractor's perfonnance form 
and the memorandum to the Contracting Office. Provides guidance to Woti( 
Assignment Managers and Task Monitors throughout a regional program office 
as final authority on technical and/or scientific contract issues. Manages 
long-tenn, significantly complex contract(s) costing several millions of dollars. 

Factor 1-8 1550 Points 
Knowledge Required by the Position 

Mastery of program principles, concepts, practices, methods, and techniques 
to apply new developments and theories to major problems not susceptible to 
treatment by accepted methods. 

Expert knowledge of Federal, State, and local laws and regulations, 
documentation and reporting requirements, and lawmaking or rulemaking 
processes sufficient to make decisions or recommendations significantly 
changing, interpreting, or expanding important agency/national policies and 
programs. 

Factor 2-4 450 Points 
Supervisory Controls 

The supervisor sets the overall assignment objectives, program emphasis, 



and resources available. The environmental protection specialist and 
supervisor, in consultation, develop the deadlines, projects, and work to be 
done. 

The environmental protection specialist, having developed expertise in a 
particular program or functional area (e.g., municipal solid waste, land 
disposal, environmental information management) has continuing 
responsibility for independently planning and carrying out important 
environmental protection programs or projects; determining the approach to be 
taken and the methods to be used; resolving most of the conflicts that arise; 
coordinating the work with others as necessary; and interpreting policy in 
terms of established objectives. The specialist keeps the supervisor informed 
of progress, potentially controversial matters, and problems with far-reaching 
implications. Completed work is reviewed for conformance to overall 
requirements, compatibility with other work, and effectiveness in meeting 
objectives. 

Factor 3-4 450 Points 
Guidelines 

Administrative policies and precedentc;. laws, regional or area r1irectives, 
agency regulations, and scientific and tachnical references an, w..>ually 
applicable, but are stated in general terms. For example, operating guidance 
provides a broad overview of program goals and strategies as well as 
priorities, but does not detail how the identified priorities and activities will be 
accomplished. The environmental protection specialist uses initiative and 
resourcefulness in deviating from, refining, or extending traditional methods 
and practices, or in developing and recommending new or substantially 
modified methods, criteria, or policies. 

Factor 4-5 325 Points 
Complexity 

The work includes a wide variety of duties requirinq many different and 
unrelated processes and methods applied to a broa1 range of activities 
involving a number of facilities, sites, programs, etc. (e.g., planning and 
conducting/coordinating inspections to identify and evaluate violations in a 
variety of complex industrial and commercial establishments throughout a 
multistate area) or intensive analysis and problem solving (as a recognized 
expert) in a program or functional area. 

Decisions regarding what needs to be done depend on assessment of very 
complex, diverse circumstances that involve major areas of uncertainty in 
approach, methodology, or interpretation resulting from such elements as 
continuing program changes, technological developments, new or 
unconventional methods, unique or controversial aspects of environmental 
protection, or conflicting interests or ideas (as between operational or mission 
requirements and environmental requirements or between State needs and 
Federal needs). 

The work requires devising new methods and techniques to produce effective 
results or implement advances in such areas as pollution prevention, 
resource allocation, risk assessment, or quality assurance; establishing 



criteria for administering or evaluating environmental programs; or developing 
policy guidance and procedural material for use by operating personnel. 

Factor 5-4 225 Points 
Scope and Effect 

The purpose of the work is to plan and carry out a variety of important project 
or program activities. The work involves establishing criteria (e.g., developing 
operating guidance or procedural manuals for major agency activities); 
formulating projects; assessing program effectiveness; investigating or 
analyzing a variety of unusual conditions or questions; or providing advisory 
or oversight services to regional and operating personnel, State and local 
officials, industry representatives, and others on specific functions or 
programs. Assignments typically involve problems that are particular1y 
difficult, widespread, or persistent; or that are systemic in nature involving 
major systems or processes. The work directly influences the effectiveness 
and acceptability of total environmental protection systems and/or programs 
affecting a wide range of agency activities, major activities of industrial or 
commercial concerns, or the operation of other agencies. 

Factor 6-3 60 Points 
Personal Contacts 

The persons contacted include persons from outside the employing agency in 
a moderately unstructured setting. Typical of contacts at this level are those 
with persons in their capacities as contractors, inspectors, attorneys, company 
executives, community leaders, elected officials, or representatives of Federal 
or State regulatory agencies, professional organizations, the news media, or 
organized or ad hoc public action groups. This level may also include 
contacts with the head of the employing agency or program officials several 
managerial levels removed from the employee when such contacts occur on 
an ad-hoc basis. 

Factor 7-3 120 Points 
Pwpose of Contacts 

The purpose of contacts is to influence, motivate, or persuade persons or 
groups who are typically skeptical, resistant, or uncooperative, and who must 
be approached skillfully to obtain the desired effect (e.g., negotiating 
compliance requirements or timetables; influencing or persuading 
agencies/companies to agree to use new or improved technologies about 
which there may be conflicting opinions; representing the office/agency, as a 
member of an institutional committee, on controversial licensing/permitting 
requests; working with Indian tribal leaders to modify plans when conflicting 
values must be resolved or accommodated; challenging the results of surveys 
or inspections by regulatory agencies; justifying the feasibility and desirability 
of plans or proposals that significantly affect office and/or agency practices, 
such as corrective action plans or funding requirements for environmental 
compliance and restoration projects). 

Factor 8-1 5 Points 
Physical Demands 



The work is primarily sedentary, although some physical effort may be 
required, e.g., walking, standing, carrying light items such as manuals or 
briefcases, or driving or traveling by motor vehicle. 

Factor 9-1 5 Points 
Work Environment 

The work environment involves everyday risks or discomforts that require 
normal safety precautions typical of such places as offices, training rooms, 
and libraries. The work area is adequately lighted, heated, and ventilated. 
There may be occasional exposure to moderate risks or discomforts in 
storage areas or hazardous waste sites. 




